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Purpose	
The purpose of the travel subsidy policy is to; 

1. Clearly set out the Energy Procurement Supply Association’s (EPSA) travel subsidy
arrangements; and

2. Encourage / support EPSA members (including life members) attendance at EPSA
conferences across the Asia Pacific region.

This policy is subject to change at the discretion of the EPSA Management Team. The 
EPSA Management Team reserves the right to amend or remove this Policy. 

Policy	Statement	
This policy will apply to all EPSA members seeking travel subsidy assistance.   

EPSA members should only seek travel subsidy assistance where it is absolutely necessary 
to do so in order to attend a conference.    

The policy will be as a minimum reviewed annually by the EPSA Management Team. 

1. When Members are considering using the travel subsidy, the following underlying
principles shall apply;

1.1. The Subsidy will support attendance of two people from each member organisation
per conference 

1.2. The subsidy amount will be;  
1.2.1.1. Members travelling outside their Region (i.e. Asia or Pacific)  -  

       AU$1500 per person (maximum of 2) 
1.2.1.2. Members travelling within their Region (i.e. Asia or Pacific) – 

       AU$1000 per person (maximum of 2) 
1.3. The subsidy applies to travel and or accommodation costs for all members, if the 

total cost of travel and accommodation falls below the subsidy amount, the EPSA 
will pay the lesser amount. 

1.4. Members will pay for their own Travel eg: Flights and Accommodation and seek 
reimbursement from EPSA by submitting a tax invoice with all relevant information to 
support approval and a refund.  

1.5. The EPSA Management Team’s approval process includes; 
1.5.1.1. The consideration of long-term benefits for EPSA Members and the 

        Association as determined by the EPSA Management Team,  
        including safety and environmental factors 

1.5.1.2. The availability of appropriate funds as determined by the EPSA 
       Management Team at the time of assessment for approval 

1.5.1.3. The full agreement by the total EPSA Management Team. 

2. When Life Members are considering using the EPSA travel subsidy scheme, the
following underlying principles shall apply;
2.1. Life Members will be entitled to a subsidy to attend one EPSA conference per year
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2.2. It is the life members choice which conference they would like to attend, 
2.3. The subsidy amount limit will be AU$1000 per annum per life member.   

3. When the Secretary and Treasurer consider using the travel subsidy, the following
underlying principles shall apply;
3.1. Prior approval is required from the EPSA Management Team (refer point 5. Of this

Policy) 
3.2. At the time of considering approval, consideration should be given at all times to 

cost/benefits, distance, environmental and safety factors when determining the 
means of travel; and  

3.3. Commitment to travel arrangements should only be made where there is a high 
degree of certainty around travel details.  

3.4. Changes to travel arrangements should only be made in limited circumstances. 
3.5. In situations where travel is committed to, it is the responsibility of President and the 

Treasurer to ensure that value for money is secured in all Travel and Travel Related 
Expenditure  

4. When Non Members are offered a travel subsidy to attend an EPSA conference, the
following underlying principles shall apply;
4.1. The EPSA Management Team will consider the merits of extending the subsidy to

non- members. 
4.2. At the time of considering approval, benefits of inviting Non Members and offering a 

travel subsidy need to be documented to support a decision to subsidise.  
4.3. Where approved participating non-members are required to arrange their own travel 

and accommodation, and seek reimbursement following attendance at a conference.  


